Appendix B:  Gifts and Donations Policy

Urshan Graduate School of Theology

and

Gateway College of Evangelism

Policy for Library Gifts and Donations

PURPOSE: 

· To state the library policies for accepting gifts and donations of books, magazines, and other materials.

· To clarify the needs and goals of the library.

· To communicate the gratitude and trust for judgments and decisions the library may make in regards to donations and gifts.

GOAL:

· To provide a resource and research center for the fulfillment of the mission statements of the Urshan Graduate School of Theology and the Gateway College of Evangelism.

· To provide a resource and research center for the constituencies of the United Pentecostal Church International and all Apostolic believers.

· To establish an accredited academic library for the benefit of the St. Louis academic community and all serious theology students in pursuit of greater truth.

Statement of Policy for Library Gifts and Donations:

1. The library welcomes and encourages gifts of books and other materials to strengthen and support the missions of the Urshan Graduate School of Theology and the Gateway College of Evangelism.  NOTE:  All gifts and donations (material or monetary) must have specific designations for allocation to the Urshan Graduate School of Theology or to Gateway College of Evangelism.
2. The library will make decisions on gifts and donations on a per item basis.  No guarantee can be made to keep donation lots in tact or that every item will be used.

3. In our decision to accept, use, or keep each item the following guidelines will be utilized:

a. Materials should be in good physical condition unless it has historical or archival value.  Preference for historical material will be given to the Pentecostal Historical Society located at 8855 Dunn Road.

b. Printed materials with dates earlier than 1900 should be assessed for historical and monetary value.  

c. All material should be relevant to the curriculum of the schools.

d. Journal, periodicals, and other serials will be accepted only:

1. If the library has a current subscription and the donations can add to the back copies to fill in gaps.

2. The library intends to start a current subscription.

3. Or, the journal is of historic or curricular value.

e. Records (33 rpm only), audio-tapes, DVDs and CDs will be accepted only if they are of historic or curricular importance and in good condition.

4. Normally gifts are accepted without strings attached.  Large donations, however, may require special agreements, which must be negotiated by the respective school administrators in conjunction with the library director.

5. Items that are added to the collection will become the property of the library without conditional provisions.  Items not added to the collection may be disposed of or sold with proceeds going to the library.

6. Donors should consider shipping and transportation costs in their contributions.  The library and schools do not have funds or means to pick-up or ship items.  If the donation warrants such consideration the school administrators must approve it.

7. The Internal Revenue Service requires that the library provide a numerical count of the donations as well as a confirmation that no goods or services were provided in exchange for the gift.  Furthermore the library cannot appraise or evaluate your donation.  If the donor needs an appraisal, that should be arranged outside the institution receiving the items prior to their transfer.

